Our Roles & Responsibilities

ADMINISTRATION
· To maintain accurate attendance records for each child in care.
· To comply with the administration requirements of the scheme.
· To provide a quality home based child care service through support of educators and families by planning, implementing and evaluating appropriate programs.
At Omega FDC, We believe in low documentation demands and our administration team will complete many of the tasks so as educators can spend their time with the children and their own families.
Our highly experienced administration Team is ever ready to assist educators with all areas of family day care educator and the required documents such as: educator’s certificates, educator assistant registration documents. children enrolment, routine excursion, children care area/home displays, communication with families  at every point in time, as well as providing developmental training to help our educators with their work.

EDUCATIONAL PROGRAMMING ASSISTANCE & SUPPORT
Omega FDC Educators are provided with ongoing assistant in regards to programming, which mainly caters to the Early Years Learning Framework. Monthly home check to all our educators is conducted by our coordinators once in a month either announce/unannounced to compliance and to offer support. Educators are allowed to ask for further assistant at all times and coordinators will visit more frequently when educators is in need of more support/help. 

SIGN-IN HARMONY
HARMONY (electronic sign in) is provided via HARMONY and all children must be signed in/out by parents/guardians on the educators device. 

PROFESSIONAL DEVELOPMENT 
 To participate in orientation sessions and professional development          
   Opportunities provided by the scheme or other organisations.
