Risk assessment template - Excursions PARK PLAY
Approved providers, nominated supervisors and family day care educators must ensure a risk assessment is carried out before children are taken outside the service premises on an excursion. Prior authorisation must also be obtained from parents or other authorised nominees.
ACECQA has prepared this template to assist services in undertaking risk assessments before children leave the service premises as part of an excursion, which services may wish to incorporate within their own risk assessment material. 
Regulation 101 of the Education and Care Services National Regulations includes the minimum risk assessment considerations for excursions, including specific considerations when an excursion involves transporting children.  
Note: A risk assessment is only required to be completed at least once for a 12 month period if the excursion is a ‘regular outing*’. 
*Regular outing: means a walk, drive or trip to and from a destination that the service visits regularly as part of its educational program, and where the circumstances relevant to the risk assessment are substantially the same on each outing. 








	Service Name-OMEGA FAMILY DAY CARE

	Excursion details 

	Date (s) of excursion.
If it is a regular outing include a description of when children are to be taken on regular outings. 
	MON—FRI  , Sat
AS PER CHILDREN SCHEDULE OF REGULAR OUTING. PARENTS HAVE SIGNED FOR REGULAR OUTINDS TO PARK FOR STAY AT HOME and School CHILDREN AND AFTER SCHOOL AS WELL. EVIDENCE IN EDUCATOR FOLDER AT OMEGA OFFICE AND EDUCATOR HOME.


	Proposed activities.
List all activities that will take place during the excursion.
	OUTDOOR PLAY , 
SWING, RUNNING
 PHYSICAL ACTIVITIES,
SLIDES SPORTS.

	Pick up location and destination (s).
List each location travelled to and from as part of the excursion.
E.g. the museum, park for lunch and service.
	EDUCATOR HOME TO THE LOCAL PARK AND RETURN TO EDUCATOR HOME.
PIRATE LOCAL PARKS KEYSBOROUGH: 


	Estimated departure and arrival times and duration of the excursion. 
E.g. from the service to each destination and returning to the service.
	BETWEEN 10AM—6PM
FROM EDUCATOR HOME TO PARK AND BACK


	Proposed route
You can include an image of the route sourced online.
	MAPS ATTACHED

	Means of transport
E.g. public bus, private bus, coach, private car, taxi, tram
	BY WALK 
BY CAR—EDUCATOR CAR

	Requirements for seatbelts or safety restraints in your state or territory have been met.

	Yes / No
Comment: SEAT BELTS REQUIREMENT ADHERED TO –CHILD RESTRAINT CERTIFICATES ARE PROVIDED TO SERVICE CHECKED PROFESSIONALLY BY A CERTIFIED PERSONNEL.

	Number and full names of each adult involved in the excursion.
E.g. service staff, family members, volunteers
	 Educator:                       
Assistant Educator:      

	The number of educators / responsible adults, appropriate to provide supervision, and whether any adults with specialised skills are required.
E.g. for children’s individual needs.  
	Children to carry hats and water bottles of their own.
All children to apply sunscreen 20 minutes before they go out.
Educator to carry first aid kit and emergency bag in the car at all times.

	The number of children involved in the excursion. 
	@LEAST 1 EDUCATOR TO SEVEN CHILDREN

	Any water hazards during the excursion, including any risks associated with water-based activities?
If yes, detail in the risk assessment table below.
	Yes / No
Comment: There could be water hazard in the park .

	Educator to child ratio, including whether this excursion warrants a higher ratio.
Provide details in the risk assessment table below.
	1;7

	Describe the process for entering and exiting the service premises and the pick-up location or destinations (as required); (include how each child is accounted for):

Educator has a parking spot marked for the children which is the driveway  or the educators home car garage.
Educator makes sure all children are in a line together for Park. 
She calls the names of children and they enter the car and seat themselves and educators checks and helps them with the seat belts.
Educator makes sure that all young children are seated closer and not at far end of the car. 
There is constant communication between the educator and the children.
At the park older children are helped to unfasten and then they wait and the younger children are helped by the educator and all hold hands to the nearest park.
Educator calls out all children by name and they address themselves.


	Describe the procedures for embarking and disembarking the vehicle (include how each child is accounted for in embarking and disembarking):
Educator has a parking spot marked for the children to embark and disembark.
Educator parks the car and makes sure all children get off at the same spot and picked up from the same too. 
Incase of the spot not available educator makes sure that she parks the car at another safe spot and all children disembark.


	Excursion checklist  – items to be readily available during the excursion
(please tick)

	First aid kit
	List of adults involved in the excursion

	List of children involved in the excursion
	Contact information for each adult

	Contact information for each child
	Mobile phone / other means of communicating with the service & 
        emergency services

	Medication, health plans and risk assessments for individual 
        children
	Other items, please list



Use the table below to identify and assess risks to the safety, health or wellbeing of children attending the excursion, and specify how these risks will be managed and minimised [regulation 101(1)]. This must include any risks associated with water-based activities. 
	Risk assessment

	Activity
	Hazard identified
	Risk assessment 
(use matrix)
	Elimination/control measures
	Who
	When

	Walking on the footpath

	Falling over
	low
	Hold hands and encourage children to walk.
	Educator and children
	When walking on the footpath to the park

	Crossing roads
	Car hitting a child
	high
	Ensuring all children hold hands.
Instruct children of road rules and road safety.
Cross through pedestrian crossing only.
	Educator and children
	When crossing road.

	Playing at the park
Playing in the park
	Children running and wandering off/lost
Sun safety
	Moderate
high

	Direct supervision at all times.
Communicate with children.
Children need to be within the sight of the educator.
Children to be educated of being sun smart and apply sunscreen.and hats and drink water from there own bottles
	Educator and children
	When playing at the park

	Going to park toilets.
	Strangers in the toilet
Stranger danger
	moderate
	Take all the children to toilet.
Ensure they lock doors 
Educator to be waiting outside the toilet.
Ensure and educate children not to speak to strangers.
	Educator and children
	When in public toilets

	Playing with sand
	Sand in eyes
	low
	Teach safe use of sand play.
Use appropriate sand toys.
	Children in sand pit
	When playing with sand

	Walking around park
	Area that collects rain water
Areas with boulders and stones and pebbles
	high
	Direct supervision at all times.
Always remind children of limited areas.
	children
	When walking around park.

	Riding scooters or bikes
	Falling getting injured

	Moderate

	Children to wear helmets while riding bikes.
Encourage children to go slow.
Supervise children and keep reminding them to be safe
	Children

	When riding scooter or bikes


(Press tab to add more rows)

	Risk Matrix

	
	Consequence

	Likelihood
		
	Insignificant
	Minor
	Moderate
	Major
	Catastrophic

	Almost certain
	Moderate
	High
	High
	Extreme
	Extreme

	Likely
	Moderate
	Moderate
	High
	Extreme
	Extreme

	Possible
	Low
	Moderate
	High
	High
	Extreme

	Unlikely
	Low
	Low
	Moderate
	High
	High

	Rare
	Low
	Low
	Low
	Moderate
	High







	Plan and Review

	Plan prepared by: 
	Full name: HODAN MOHAMUD
Signature:
Role/Position: EDUCATOR
	Date:
	MAY  2023

	Prepared in consultation with:
	[bookmark: _GoBack]Full name: ADEBOLA JANET AROGUN
Signature:
Role/Position: COORDINATOR

	Communicated to all relevant staff: 

	Yes / No
Comment if needed:

	Vehicle safety information reviewed and attached:
	Yes / No
Comment if needed:

	Risk assessment to be evaluated and reviewed on: 
A risk assessment must be undertaken prior to an excursion being undertaken (and before seeking authorisation for that excursion to be undertaken - see regulation 102). If the excursion is a 'regular outing'*, a risk assessment must be undertaken at least annually.
	Date:  OCTOBER  2023
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